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An n exure-I

Model Biddino Document

Government of Odisha

Office of Chief CSO-cum-District Manager, OSCSC.Ltd.
Ganjam, chhatraPur

Ouotation /Tender Ca ll Notice

Sealed quotations/Tenders are invited from interested reputed Travel

Agencies/Tour Operators/Private individuals for providing gz[I]gq) Nos' of

AC Petrol/Diesel driven vehicles having seating capacity not more than

oa(Eiqht) including Driver, which shall conform to the Terms and conditions

(Appendix-A) for ProcuTement Operation and officlal uses in Office of the

Ch ief

ba sis

1.

CSO cum-D.14., OSCSC.Ltd. Ganjam ChhatrapuT on monthy Tent

shape of Account Payee Bank Draft drawn in favour of the qI=

The service provlder shall have a valid OGST registration to participate

ln tendering.

2. The service provider, participating in the bidding process under the

jurlsdiction of lvlunicipal Corporation, shall be registered on Gelvl

platform.

3. The vehicle must be in road worthy condltion, sha I not be more that

03(Three) years old from the date of initlal registration and must have

valid Registration Certificate, Insurance certificate, Fitness Certiflcate,

Po lution Certificate, valld Contract Carriage Permlt, proof of up to-

date tax payment etc. mandatory for plying of vehicle

4. The Driver of the vehicle must have a valid Driving License for driving

light transport passenger vehicle and shou d be sufflcient y

experienced in driving transport/passenger vehic e

5. The Driver should be well behaved, gentle, and obedient in nature

6. A sum of Rs. sOQQlshall be deposited by the intending bidders in

oscsc. td. Ganiam Ch atarDura nd submitted a

as security deposit. After completion of tender process, the amount

will be refunded to unsuccessful bidders

ong with the tender

'x



The monthly rate of hire charges be quoted separately

o,o ,"i"rrnri'"" (excluding fuel and lubricants)'

B. The vehicle must achieve a fLrel efficiency of

7

rePresentatives'

11.The application form of quotation/tender "on!u]li:9 ' 
Gereral Bid

Information & Terms and t";;;;;;'"' Hiring of vehicle' etc will be

available with Office of the cni"i CSO-*t-o M oSCSC'Ltd' Ganjam

:;;;;;";;, "" '"rr"j- """L"ffi***":;:[ "H*i'n*,.* 
-"0,,i:

18.o1.2o2s o''ul-l:^11'"i:;;lr.;;.r;r; ro 22.o1.2o2s.the
oaniam.nic.in or OSCSC in

il1"';;;;;;i;,";;t'"q:f:.;;",X"1; *",*:"::TiJ:ff l[
Pavee Bank Draft drawn in I

chhatarDurtowaras tt'" cosi'oi apprication along with the Tender

. documents,

Sea I nat

Quotation/Tender Calling Authority

Designation

9. The details of the make and vear of manufacture of the vehicl€

registration Number, mileage ir<rn to'"t"0 per Litre) and name of the

Driver. Driving License No uni o"*a of validitv sh-o u ld-::,sp.:,cifica llv

nrovided in the general o'o-;llo'rnuLion to be furnished wirh the

Quotatron/Tender (ADoerdix B)'

10.The Quotation cornpleted in all respect should reach"the undersiqned

on or before 'o'o'''o"ov 
oi'6o tI ^Ti:::: '"". "iil""X,,::

27.O1.2O25 al 4'OO P r'4 rn preserrLE

Litre.



1. rhe hircd vehictes, during pertod of mnuact' thtlll1",-1ll=:sstty

"rf 
ii mV io.uilntu suin 

'as 
vatii degistration Certificate, lnsurance Certificate,

;ffi; A;'d", nt"*t c*un-'t", 
'Jia 

contract caniage Permit' proof of
'u;iH:aiJ;;ffm"ni 

"t' una D'L of the driver available all the times'

2. The DeDaament / Office hirirts tl€ vehicle shall not be responsible.for any

o"*usJ ilA*d to rtit"o n'et'iti"s or loss of life / inlury made t0 anyle$on

^r .lemede to anv oro9ertv on account of use of hired vehicle any manner

*r,"[""r'* ir'," rlirer ihatt'be responsible tor all such litigation'

3, The hire charges to be paid for rnonthly basis is final b-ut-does not include

.ost ;;,;il;i;ti; to u" palc *patat"lv 
'outing on actual consumption and

as Der existinq Govemment normt' niitt'd 
"*p"n-d'ture 

of the vehicle towards

;;r,,J,;;ilil;i or spare pare, L;uncauns oit or Ensine'.Gear,Box &

aiF"ll"riii E""ir"t, rvres a rutes, battury utt *lll be borne bv the bidder'

4. It shall be the responsibilify of the bidder to provide a good driver and the

,emuneratlon of the driver shall b€ borne by the owner'

5. In case of breakdown for reasons whatsoever the replacement of a vehicle

"f 
iil;; ,r- Lt* moaer srrari ue provided bv the owner of the

,rerhiclelbldder.

6.lncaseofthevehicledonotreportregularly,theauthoritywillbeatliberty
to-teiminate the agreement without prior notice'

7. The vehicles shall repott for duty for minimum of 25 days in a month'

8- In case of emergency, the driver will have to report for duty as per the

,aq'ui*.""i. t'lo 
"rt 

i paytn"nt thall be demanded

9. Monthly hire charges and reimbursements towards cost ot.iuel (as

*"r.ir.li'.io irotiianti tas pe' cout norms) of selected-bidder ]/vill be pard

r- ^"-^' '"t''p'lrnn month as *i ut pottibt" within fifteen days of the

I.in'n:[il:iliil'iv'in"'tl,t'"J pt'ider and no advance pavment will be

Anrar -



10. The vehicle shall not be more than 3 years old from the initial
and also in good running conditt:On dur,ng the period of conkact.

11. If the services are fourd to be unsatisfactory, the client shall give
month notice and terminate the agrcement.

i2. In case
and it shall be.mandatory upon him to qrant one
month notice before such withdrawal of service and termination of agreement.

13. If the bidder of contract/ Gov€rnment shall forfeit

..\rh
5ea

Quotationffender Callinq Authorily



Anner-
I

Getei iti I-!!io !-ILa !!q !l

SI No

1 i .,al l

2

/, ' 
GeM Registration Number

Registration No. 0f Vehicle

7 Year of Manufacture

u

9 Date oi registration

10 Name & qomplete address of the owner
of vehicle

11

12 Pollution Certificate validity

13 Permit validity

l-l insurance validity

15 Name / Address of the Driver

16 D.L. No, & Validity of the D.L. of the
Driver

l7 Proposed hire Charge of the vehicle per
month excluding fuel cost

1B Rate of fuel consumpuon / Mileage per
litre

19 Contact Number of the Service provider
(Ienderer/Quotationer)

20 tontact number of Driver



"certified that the informffin s.rbmitted absve is true to tfle

knowledge and belief'''

Seal & Signature of

Quotationer / Tenderer



An nexlr'.

t-

:;rte !{.: troyrqer Ail!eelIle!1

.1, !

(Month
. .' ',.).|,.'.:1

and between the Narne of the Offi.e, address i 1r'/.Il i'ii '"!r-rri-(s 'r'

shall unless be excluded bY ' ...,;.1-,: ati.i iii liltl t::'Jnta:xt i,: d!:en-l.ld to in[iL]de

its successors and assigns) and "Service Provide/' Name , havlng its

':.,f ir-ir{j l{irr'' i iia!.r'ii'i P! r.,r:r': aa lled'"agencY" which

expression shall unless excluded bY or repugnant t0 the context

!ficlude its successors and assigns; herein after described as 2nd Party

, Whereas the Principat is desirous of engag ing the Agency to Provide vehicle

of-''-.....-"_

on hiring basis and the Agency ls agreed to provide the vehicle as its service

provider with the terms and conditon mentioned hereinafter

2.1 Wherea s the AgencY is the owner of a make and model of motor vehicle of

the following description Registration number
Engine number

Year of Manufacture

2.2 Whereas the Service Provider having PAN No' and GST

No which are valid on this date-

'i

The motor vehiele is hereby hired for -- Year at the rate of

month (excluding GSI) PaYable monthly and the mileage of the vehicle, which

be governed as Per the Finance Depaftment O"M No

-; 

Color

wil
Dated

Principal.

4,0 The Service Provider Obllgation$r

The contract will be renewed subiect to satisfaction of the

4.1 Service provider agrees to terms and conditions of the contract and shall

ensure full compliance to them'

;:;iil;;#; m pioviae qualitv seryices as per sLAs mentioned in the

ilili$"* ,n",, 
""=ure 

that vehlcle deploved shall arrive at designated location

on tim3. In an event of deray ln anrviiGiond 15 minutes, user shall have right

+^ hirF nthFr taxi services (wtricn miy'or may not be of similar hired car

.a,"qo.y). n 
" 

iu* anarges ihall be charged to service provioer'

c.q ;oenc_y to ensure that a[ maintenance work related to assigned vehicre shal

be cairied out in off duty hours'



4.5 In the event of break-down. servicing & repairs of the assigned vdl&*
service provider at his or!,n cost *tall make alternate arrangement by prott&E
similar or higt€r da$ of vehkEs) for whlch agreement ls entered into. Failure
to do so will evoke peoalty or po6[ible termination of contract.
4.6 The A€ency shall not be alhwed to 6ub-let the Contract.
4.7 The Agency *lall only pmvide \rehicles which have the compreh€nsjve

insurance"
4.8 Police verifications for deployed driver shall be ensured by the Agency.
4.9 Agency shall update the log book at least once in every 72 hours. Failure
to do so shall be penallzed as per this contract. At the time of termination of
contract, the seMce $cvider shall hand over the log book (s) to the principat.
Vehicle:

4.10 The vehicle should have commercial license. The vehicle should not be
more than three years old from tie date of the Service €quesl Vehieles older
than seven years should b€ replaaed by the service provider. During
replacement of the vehicle or driver, as the case may be, the pass/id card
issued, if any, shall be surrerdered.
4.11 The Agency will deploy th€ vehicle, which is well maintained, cleaned
thoroughly both internally ard extemally. Vehicle shalt be equipped with
medical kit. The vehicle should have a mobile charger and ambient freshener"
4.12 TheAgency shall ensurE that all ele{trical conRections including tiqhts
(both brake and front), tmrn, tum indicators, and other vehicle systems shall
be. periodlcaily checked and maintained by Service provider to avoid any
inconvenience to the Principal.
4.13 Agency shall ensure that the vehicle should be pad(ed at the place as
advised by the Principal and should be avaitable, when not jn duty. If the vehicte
needs to be away for some reasons like refuelling, petfy repairing etc., it should
be with the knowledge of the Cantrolling Officer of the principal. Moving away
without the knowledge of the Conkolling Offrcer of the principal will be
considered as non-available and will be liable for penalty.
Driver:

fte Agefy shall be resBonsible for the a€ts and deeds of drivers of th€
vehrcles that include the following:

4.14 Drivers that possess a valid commerdal drivjng license shall be deptoyed
by the agency.
4.15 Driver should be properly dresged in neat and clean atdrc, if required
driver should wear uniform of specific colou. as per requirement ofthe principal.

The Agency shall provide at his own cost proper uniform and badges as per



SrATE F1OTOR VEHICLES RULES (amended up to date) and phob qlqds
to the drivers.

4.16 The driver of the vehicle d€plo)€d for user department duties mairlrh
polite & coufteous behaviour tolyards department users as well as to ottEr
departrnental staff. Following may be construed as "Misbehaviou/' and shall
attract penalties as per provisions of the conbact. Repeated instances may
result in termination of services.

i) Denial of duty during contract period, or during hours as noticed by
' 
user depaftrn€nts;

ii) U6e of abusi€ lans[rage;
4,17 The driver in no case shall report to duty in an inebrlated state or
consume al€ohol while on duty. In such an event user depaftment shall have
tull rights to terminate the cofltract with immediate effect.
4.18 Driver must be provlded a \4,o*ing mobile phone and contact number
be provided to user departmert.
4.19 In an event that for arry reasons the driver changes his contact number
during the tenure of the contract then Agency will immediately noutr/ the user
department of the above change.
4.20 The driver shall be reachable at all times during duty hours.
4.21 Gossiping with the gues$ and ustng mobile phone during driving is not
allowed. In case of urgency, driver should park the vehicle with permission from
the user and talk in the mobile to the minimum duraUon.
4.22 As soon as the driver is advised to attend any guest by the administration,
the driver should call /SMSS the guest giving his mobile and vehicle delails.
Charges of calls /SMSS will be on agency's account,
4.23 Vehicle and driver should not be changed frequenfly. Any such changes
should be informed by th€ agency to the authority well in advance for
permisslon.

Statutory Rules eompliane & Taxest

4.24 The hiring charges do not include fuel cost (petrol/diesel) which is to be
paid separately basing on actual consijmption and lubricants as per existing
Government norms. All the expenditure of the vehicle towards repair
maintenance, replacement of spare parts, lubricating oil of engine, Gear Box &
dlffentia! cbolant, Tfes & Tubes, Battery etc. and salary of the driver, payment
of insurance/Road tax etc. required for operation of the vehicle w l be borne
by the Agency.



4.25 Ihe Agency shall take comprehehsive insurance cover with thl.d Frg
unlimited liability risk of the vehhles as per the user department requiremert
User shall not be liabte for any damages whatsoever to ;ublic properi and /or
any third person due to any acridert arising out of and in the course of
dedoyment of service provide/s vehkle.
4.26 The Agency shall be solely responsible for any cla,ms by any third party
andlor employees of us€r department trav.eling in the vehicle for any injuries
caused by the driver of the vehicle whether by accident or otherwise.
4.27 The user depaftment will in no way be responsible for violauon of traffic
rules and /or infringemert of any oth$ law for the time being in force, either
by the driv$ of the vehicle or by Sle seMce prcvider. The driver as well as
Agenry shall comply wlth relevant rules and regulations of Motor Vehicies Act
and Rules applicable at presert or in future during the tenure of the €ontract
and as may be enforced from time to time for which user departments would
not be held liablelresponsible in any manner what so-ever. Onus ofcompliance
of all the applhable Laws/Acts/Rules lncluding those under Motor Vehicle
Acts/Rules shall rest wlth ttle Agency only and user/user depar8nents will not
be liab,e in any manner.
4.28 The Agency shall be responsible for ensuring compliance with the
provisions related to l-abour Law and specially Minimum Wages Act, payment
of Wages Act, PF, ESI Act, payment of Bonus Act, Contract Labour [R&A] Act,
Workmen Compensation .Act etc. as applicable from time to time. The
employees of the Agency shall not be deemed to be employees of the user
depatunent and hence the oomdtance of the applicable acts laws will be the
sole responsibility of the Agency.
4.29 The Agencv shall be personally responsible for any theft, misconduct and
/or disobedience on the paft of drivers so provided by him.
4.30 During the contract period, if the vehicle is seized or detained or
requisitioned by Police/Motor Vehicle Authority or any other authorities for
whatso€ver reasons that will be at the service provideds risk. Also, alternate
vehicle of similar or higher category will be provided by Agency without any
extra charges.
431 The,vehicles deployed for duty for th€ user department shall at no point
of time carry any person other than personnel authorized by user departrnent.
4.32 The vehicle cannot be put lo any private/comniercial use beyond the dufy
hours or on holidays. Unauthorized use of the vehicle by the driver/service
provider will 

'ead 
to unilateral t€rmindion of the crntract with immediate effect.

The Agency has to ensure the safety of ptsssenger by avoiding negligent drNing
by their drivers such as over speeding, rash driving, and driving vehicle without
brakes/defective brakes.



,:.:.,),: ,: :.:.-1.),,.,r.- -il- i:r.ti|r. r: rtru, ntc --
'.. .):. ::.,:, t:).tt," r, ri ,t)t:iI;;: i)i:: i)i( ''ceal. Ihe -.-.

r,.r I lir .. .- .,: . .: rrrlrr .tri.r .toi i,t) ta irj,- qaritqL-.

5 fhe obllgauorE of fii$clD6*
5. 1 Principal shall mal€ the palcyEnt b$rards hiring charges of the vehich at
the end of every month by oedt irto tlts bank account of the Agency wlthin
15 days from t}te date of receipt of bills complete in all respect. User department

shall pay the vendor all amounts on an invoice that are not the subject of a
bonaflde dispute within 15 days after department's receipt of a valid invoice

that complies in all material respe€B in terms of this Agreement;
5.2 The payment shall be slbject to any dedudions such as penalties, statutory
deduction etc.

5.3 Principal shall accept the lsg book entries updated by Driver. Failure to take

actlon on lo9 book entries up#rd by Drlver shall result in auto acceptance of
reading provided by service provlder.

5.4 The Principal shall be responsible for costs relating to fuel, toll gate
charges, parking charges and oll topping up between services and other
statutory levies, if any, pald during the journey would be billed on actual and
shall be paid by Principal.

5.5 All distances shall be calculM from the reporting point. No payment shall

be made for journey from garage to reporting point.

6, Tarminations:

6.1 The Principal shall have the right to terminate thls Agreement, upon it
giving 1 (one) months' notice in writing.
6.2 The Agency shall have the opuon to terminate this Agreement upon givlng

1 (one) months' notice in writing and upon refund of any rsntal fees paid in

advance, over and above the nouce period.

6.3 Fina, paymeflt after terminauon of the contract shall be releas€d on

submission of the log book(s) of the vehicle, car pass and pass/id card issued

to the driver, if any.

7. Fore maieure

Neither party to this Agreement shall be liable for failure to perform any of its
obllgations herernder if prevented from doing so by reason of force majeure.



ir Lntllt .]qrc{lrrieni

This Agreement together udth the schedules and annexes her€to consliuJtes
the entire agreement and understanding between the parties and supersedes
all previous agreements, understandings ardlor reprcsentations behi/een the
Pa*ies.

9, Waiv€r of rcmedies

No forbearance, delay of indulgence by either party in enforcing the
provisions of this Agreement shall prejudice or restrict the rights of either
Party nor shall any waiver of its rights operate as a waiver of any
subsequent breach and no right, power or remedy herein confeffed upon
or reserved for the Party is exclusive of any othel power or remedy
available to the Pa*1 and eaeh such right, power or remedy shall be
cumulative.

f0. Asignme$t & change in ou,nershipy'manag6merltt

10,1 The Agency shall not assign or transfer its obligaHons and or rights
under this Agreement to any third party, whether an associated entity or
not, whether in whole or in part without the prior written consent of the
Principal.

10.2 The Agency shall immediately notin/ principal ofany change ofowneBhip
or management of the Agencyh business.

I -..'1rt{{l,1lqs:

The headings to the clauses of this Agreement are for the ease of reference
only and shall not affect fie interpretation or construction of the Agreement.

12, Resolution of disputesl

In the event of any dispute or difference relaflng b tie interprctation andlor
applicatjon of the provisions of this Agreemeng such dispute or difference shall
be resolv'ed through mutual consutation by the Secretary of the concerned
Administrative Depadment on behalf of Government of Odisha and the
Authorlzed signatory of the Service provider.

13. Applicability of laws:

The Agreement shall be governed by the Indian Laws for gle time being in
force.



I

I
2

FOR AND ON BEHALF OF Service provider/Agency

WITNESS WIIEREOF the patties hereto have subscribed their
:4. .t ii); ). j,:t'1.,,

FtlR AND ON BEHALF Of Governor of Odisha

(AUTHORISED SIGNATORY)

PrinciBal

.{ixrur55.!

(ALJTHORISED SIGNAIORY)

WITTTESS:

1.

2.

In the presence of

Name:

Address:

Signature:



Annexure- I I i
r- r., So0ir

Place of
departure
and time

Place of
anival aod

time

Purpose 0f
journey

Name and designation
of omcer usinq

I 3

r: Lliral i r,:: |i
ii ! ilr,., ,

Petroll
Diesel

supplied

Pekol/
Diesel

consumed

7 8 9 10 11 12 t3

I Petrol/
I Dieseibit


